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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Maria Hollister
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: MAlcantar
	personnel date: 02/14/2013
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARYUnder close supervision of the Flood Project Integrity Section B Chief and direction from the Flood Project Integrity and Inspection Branch chief, the Junior Engineering Technician performs the duties of an inspector in analyzing, preparing, and updating all technical documents related to inspection activities.  Tasks include making field observations on construction materials and techniques, assisting applicants with the permit process; compiling data; inspecting the construction or maintenance of facilities in or on levees, channels, floodways, and control structures; inputting data and generating reports.  The Junior Engineering Technician will be called upon to fight floods during a flood or other disaster and must work outside during inclement weather and cold, wet conditions. ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance; exercise good judgment, initiative and independent action in performing the position duties.  The specific essential duties are:Field inspections of primarily less complex flood control facilities throughout the Sacramento and San Joaquin Drainage District.  Operates a vehicle during inspections of the flood control facilities.  Inspects maintenance practices of levees and structures to include vegetation control, rodent control, unauthorized encroachments, areas of erosion and other maintenance as prescribed in the Operations and Maintenance Manual of the Sacramento San Joaquin Flood Control Project.  Observes problems in the field and reports them in the proper format.  Driving on public roadways or uneven terrain will be required.  
	classification: Junior Engineering Technician
	appointee: Vacant
	dwr position number: 1424-3008-xxx
	sap personnel no:  
	sap position number: 50001006
	division: DFM/Flood Project Inspection Section
	mcr: 1
	percent 2: 35%20%
	activity2: Field inspections of relatively minor construction projects as permitted by the Central Valley Flood Protection Board for compliance to the conditions of the permit and the scope of work.  Attendsproject meetings and coordinates with the contractor and the project applicants.  Generates reports of construction activities for the Central Valley Flood Protection Board records.Disseminates technical information and/or gives assistance to the public regarding flood control and Central Valley Flood Protection Board permits.  Attends pre-flood season meetings with County and City representatives and emergency personnel to help coordinate and clarify flood fight roles and response.  Assists other Flood Fight Specialists in teaching flood fight methods to Department staff, as well as the public.OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.Possession of  a valid California's drivers license is required, as the work may require driving a vehicle on public roadways or in the field on uneven terrain to participate in on-site field investigations, public outreach, or similar meetings, and to operate a State vehicle.   SPECIAL REQUIREMENTS• Must be able to walk on a variety of terrain including uneven, inclined, rugged, slippery or rocky surfaces.• Must be able to stoop, bend, climb, and crawl; grasp with both hands; put arms overhead and to the side while holding objects.  • Must be able to move fifty pounds; walk through mud and water; work in cold conditions and stay on duty for extended periods of time without relief.  • Must have a valid California driver’s license; must be able to operate a vehicle for up to seven and one half hours per shift.  • Must be able to assemble and compile information for field reports; understand and analyze written technical reports; investigate and prepare technical reports.  • Must be able to communicate effectively verbally and in writing using a personal computer.• Must be able to work in a team environment to complete assigned work.• Must be able to inspect construction permits to ensure compliance with conditions set forth by the Central Valley Flood Protection Board.
	supervisor name: Maria Hollister
	employee name: 


